Rules for the Handling of Personal Information
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The Foreign Correspondents’ Club of Japan
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Article 1 (Purpose)
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In light of the significantly expanded
utilization of personal information in society,
these rules are set forth to protect the rights of
individuals at the Foreign Correspondents’
Club of Japan (the “Club”). The rules below
provide for the proper handling of personal
information and stipulate basic measures to
protect such information, while ensuring the
utilization of such

proper and effective

information by the Club.
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Article 2 (Definitions)
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1. A “third party” means any person or
organization the person
concerned or the Club.

other than
2. Definitions of “personal information” and

other terms used in these rules are in

accordance with the terms defined in the
the Protection of
(the
Protection Law”), unless otherwise defined

Act on Personal

Information “Personal Information

separately in these rules.
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Article 3 (Guiding Principle)
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Personal information of individuals at the
Club should be properly handled under the
guiding principle of respecting the privacy
rights of the individuals.
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Article 4 (Specifying Utilization Purpose)
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In handling personal information, the Club
shall specify the purpose for utilizing the
personal information (the “utilization purpose”)
in a clear and detailed fashion.
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Article 5 (Restriction Utilization

beyond its Purpose)

on
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1. Without obtaining the consent of the
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person concerned in advance, the Club
shall not handle personal information
beyond the necessary scope to achieve the
utilization purpose specified pursuant to
the provision under the preceding Article.

2. The provision under the preceding
paragraph shall not apply to those cases
set forth in Article 16(3) of the Personal
Information Protection Law.
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Article 6 (Proper Acquisition)
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The Club shall not acquire personal
information by deceit or other improper means.
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Article 7 (Notification of Utilization
Purpose when Acquiring)
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1. When the Club acquires personal
information, the Club shall promptly
disclose the utilization purpose directly to
the person concerned, or through a public
statement, except in cases where the
purpose has been publicly disclosed in
advance. The same shall apply when the
utilization purpose is altered.

2. The provisions under the preceding
paragraph shall not apply in those cases
set forth in Articles 18(2) and 18(4) of the
Personal Information Protection Law.
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Article 8 (Ensuring the Accuracy of Data)
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The Club shall strive to keep personal data
accurate and up to date within the scope
necessary to achieve the utilization purpose,
and to delete personal data without undue
delay when such utilization has become
unnecessary.
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Article 9 (Security Control Measures)
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The Club shall take necessary and
appropriate actions to protect the personal
data it handles, including preventing the
improper dissemination or loss of the data.
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Article 10 (Supervision of Employees)
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When employees of the Club handle
personal data, the Club shall exercise
necessary and appropriate supervision to
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ensure the security of the data.
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Article 11 (Supervision of a Trustee)
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In cases where data is entrusted to a third
party for handling, the Club shall exercise
necessary and appropriate supervision over
the entrusted party, so as to ensure the
security of the personal data.
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Article 12 (Restriction on Third Party
Provision)
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1. The Club shall not provide personal data to
a third party without obtaining consent from
the person concerned in advance, exceptin
those cases set forth in Article 23-1 of the
Personal Information Protection Law.

2. In exceptional cases, the Club can provide
personal data to a third party in accordance
with Article 23(2) through 23(5) of the law.
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Article 13 (Disclosure on Matters related
to Retained Personal Data)
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1. Concerning the personal data retained by
the Club, the Club shall maintain those
matters set forth in Article 27(1) of the
Personal Information Protection Law so
that they can be made available to the
person concerned without undue delay,
including those cases in which the Club
responds without undue delay at his or her
request.

2. Regarding disclosure of matters related to
the personal data retained in the Club, the
Club shall handle it in accordance with
Article 27(2) and 27(3) of the Personal
Information Protection Law.
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Article 14 (Disclosure of Retained
Personal Data)
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1. Aperson concerned may demand that the
Club disclose to him or her the personal
data retained by the Club that can identify
the individual. When such a demand is
made, the Club shall comply without undue
delay.
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Notwithstanding the preceding paragraph,
when demanded disclosure of data falls
under any of the cases prescribed in Article
28(2) of the Personal Information
Protection Law, the Club may not disclose
that data to the person concerned.

When the Club decides not to disclose to
the individual all or a part of the data under
the provision of the preceding paragraph or
finds that the demanded data does not
exist, the Club shall inform the person of
the decision or the finding without undue
delay.

In cases where a whole or part of the
personal data is to be disclosed to the
person concerned under the provisions of
other laws or regulations in a manner
equivalent to that prescribed in Paragraph
1, the provisions of Paragraph 1 and 2 of
this Article shall not apply.
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Article 15 (Correction) F15% GIE®)

1. When the person concerned finds that any | 1. A AiX, AB2ITH L, LA AN
content of retained personal data that can W SN D RAMANT — 2 ORNEDN
identify the individual is not correct, he or FERETRWE T, YZERABEAT
she may demand that the Club make a — 2 ORNEOFTIE, BN STHIBR (L
correction, addition or deletion (collectively TZORIZBWT IETIEE] v 9))
called a "correction” in this Article) in FiERITLHZEMTE D,
regard to the content of the retained 2. A2k, siEOBREICL 55 RE
personal data. ST EIZIE, TORNEDOFTESE
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investigation without undue delay to the IZBWT, BN LERHEZIT
extent necessary to achieve the utilization VW, EORERICE S X, YEEA M
purpose and, based on the result thereof, ANT —F DONKEDOITIEEZITD 2T
make a correction of the content of the i 7e 57a0,
retained personal data, except in cases 3. K=k, g 2 HOBEEDO T, #*E
where special procedure concerning a BANT =2 ONFOEEHE L 1E—
correction of the content is prescribed by HIZOWTETEEZ{ToT & E, X
the provisions of other laws or regulations. BT EEEZITDORVWEDIREE LT-

3. When a correction is made under the EET. ARNTHR L, EBRERL, £

provisions of the preceding paragraphs, or
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a decision is made not to make any
correction, the Club shall inform the person
concerned about the action or decision
without undue delay.

Article 16 (Discontinuance of Utilization) | % 16 % (FIFHEIE%E)

1. When retained personal data that can 1. AANIE, KBSITR L. YZARANR
identify the person concerned is being WA S NDREBAT —FDEH b &
handled in violation of the provisions of DHEICEN L TRYHEDLILTND
Article 5 or has been acquired in violation EERILE 6 FOMTEITER L TH
of the provisions of Article 6, he or she may BENTELOTH D E X1, Y%tk
demand that the Club discontinue AT — % OF)HOEIE LM E
utilization or delete the retained personal (UTZOFIZEBWT TR A5
data. EW9)) EEERTHIENTED,

2. The Club shall comply with the demand in |2. AW 2%, RIEOREIC L 555Kk %

accordance with Article 30(1) through 30(5)
of the Personal Information Protection Law.
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Article 17 (Explanation of Reason)
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In regard to a request or demand by an

individual under the provisions of Articles 13
through 16, the Club shall strive to explain the
reason therefor to him or her when informing

him or her to the effect that the action will not

be taken, or that a different action will be
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Article 18 (Procedure for Responding to | % 18 5% (BARZDFERIZIEG U 5 Fkt)

Disclosure Request or Demand)

1. Inregard to a request or demand made 1. ApEE. H 135320 LE 16 &0
under the provisions of Articles 13 through HEIZ X DR XIFFER (LFZ o
16, the Club may decide on a method of FIZBWT [FRZEDORER] £01v)H)
receiving a request or demand, as WAL, IR TEDDH EZAITLD
prescribed by the relevant government ZOFEREZIMNTLHEEZED D
ordinance. ZEMTED,

2. The Club may request that the person 2. KHhEIX., AANCKH L, BR%DHF
concerned present information sufficient to KIZBEH L., Zoxtg L2560 A
specify the retained personal data subject TR ERETHICREY HFEHORE
to the request or demand. In this case, the IRERDDHZENTED, ZOHE
Club shall take appropriate action in IZBWT, Rip=iE, RARNES»
consideration of his or her convenience so OIS REOFHERETHZ &N
that he or she would be able to easily and TE5 L9, YERABAT —2 D
adequately provide the information. FFEICE T HIEROELMZE OMAAN

3. Arequest or demand for disclosure may be OFEZEZE L@ R HEEEZ &5

5




made through an agent, as prescribed by
government ordinance.

In establishing a procedure for responding
to a request or demand for disclosure
under the provisions of the preceding three
paragraphs, the Club shall give
consideration so as not to impose
excessive burden on the person
concerned.
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Article 19 (Fee)
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1.

The Club may collect a fee when it
complies with a request pursuant to the
provisions of Article 13, or when it complies
with a demand for disclosure pursuant to
the provisions of Article 14.

In case of collecting a fee pursuant to the
provisions of the preceding paragraph, the
Club shall decide on the amount of the fee
within a range recognized as reasonable,
considering the actual expenses incurred.
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Article 20 (Dealing with a Complaint) F20E (EERX>EFONE)

1. The Club shall strive to deal appropriately | 1. A<, [ AHE RO BRI
and promptly with any complaint about the % g O B s 0 3G A AL 12 5% D
handling of personal information. TN BN,

2. The Club shall strive to establish a system | 2. A%, BiEO B Z ERT 572

necessary to meet the requirements of the
preceding paragraph.
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Supplementary Provision o=l
These rules shall take effect on February | Z O fIX. Fik 304 2 A 156 H»H
15, 2018. MAT S5,




