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Information Security Policy

The Foreign Correspondents’ Club of Japan (hereinafter referred to as “FCCJ”) is committed to protecting its
information assets, including members’ information, from threats such as accidents, disasters, crime, and
cyberattacks. In order to maintain the trust of its members and society, FCCJ will work to ensure and

continuously improve information security in accordance with the following policy.

1. Responsibility of the Board of Directors
FCCJ will take the initiative under the leadership of the Board of Directors to continuously improve and enhance

information security in an organized and continuous manner.

2. Establishment of an Internal Framework
FCCJ will designate responsible personnel and establish the necessary internal management framework for
maintaining and improving information security, and will develop internal rules relating to information security

measures.

3. Employee Engagement
FCCJ’s officers and employees will strive to acquire the knowledge and skills necessary for information security

and will engage in the proper implementation of information security measures.

4. Compliance with Legal and Contractual Requirements
FCCJ will comply with all applicable laws, regulations, standards, and contractual obligations related to

information security, and will meet the expectations of its members and society.

5. Response to Violations and Incidents
In the event of any violation of laws or contracts, or any information security incident, FCCJ will respond

appropriately, investigate the cause, and take measures to prevent recurrence.
Established: April 6, 2026
Daniel Sloan

President

The Foreign Correspondents’ Club of Japan
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Information Security Rules of The Foreign Correspondents’ Club of Japan

Article 1 (Purpose)
The purpose of these Rules is to set forth the minimum requirements for the proper management of the
information assets of The Foreign Correspondents’ Club of Japan (“FCCJ”) and for the prevention of

information leakage, unauthorized access, loss, and other incidents.

Article 2 (Responsible Person)
FCCJ shall appoint one Information Security Manager.
The Information Security Manager shall be the General Manager; provided, however, that the Representative

Director may designate another person as necessary.

Article 3 (ID and Password Management)
IDs and passwords shall be used only by persons who have been granted the relevant authority, and shall not
be shared with any third party.

Passwords shall be set so as not to be easily guessed and shall be managed appropriately.

Article 4 (Use of Devices and Cloud Services)

Computers and other devices used for business operations shall be kept up to date to the extent reasonably
practicable.

Important business information shall be stored using reliable cloud services or by other methods approved by
FCCJ.

Suspicious emails, attachments, or links shall not be opened carelessly.

Article 5 (Reporting of Incidents)
Any person who becomes aware of information leakage, unauthorized access, loss of devices or storage
media, or any other incident, or any risk thereof, shall promptly report the matter to the Information Security

Manager.

Article 6 (Confirmation of Contractors, etc.)
Where FCCJ uses an external contractor or external service, the Information Security Manager shall, to the

extent necessary, confirm its reliability and the appropriateness of its information management.

Article 7 (Notification)

FCCJ shall notify its officers and employees of the contents of these Rules.

Supplementary Provision

These Rules shall come into effect on April 6, 2026.
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