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The Club hopes to give members a better understanding of the facilities and services

that the Club offers, and to avoid some of the misunderstandings that occasionally
arise.

Membership Card:

Members are asked to show their membership cards to the staff when ordering food
and drinks or when making use of any of the Club's facilities.

The membership card whether associate or regular, is a privilege only for members.
It cannot be given to a non-member for use by that person even though charges may be

guaranteed by the card owner.

Club bills and Surcharge:

Club bills are presented to members by the 15th day of each month. An account is
payable when presented. The bill is considered delivered unless you notify the Club
office by the end of the month that you haven’t received one. The bill is One Month
Overdue as of the 15th day of the following month.

Your account is Two Months Overdue if the bill remains unpaid following the 15th
day of the second month after presentation (Example: you receive August's bill by
September 15 and are two months overdue as of November 15).

The 1% per month surcharge on the outstanding balance of your account will be
charged to the following month's bill. If your account is two months overdue and the
balance exceeds the amount of your chit signing deposit, your chit signing privileges
will be automatically suspended and the deposit held as security for the account,
regardless of whether or not the account was incurred by signing chits.

An account is Three Months Overdue and the member declared delinquent following
the 15th day of the third month after presentation (e.g. August's bill after December 15).
The 1% per month surcharge will continue to apply to the outstanding balance of the
account. Chit signing privileges are suspended and the chit signing deposit held as
security. The Board of Directors is obliged to take action in the case of delinquent
accounts.

It is important to remember that if any part of your account is overdue the entire
account i1s overdue. The 1% surcharge will apply until the overdue portion is paid in
full.

Complete details of Club procedures regarding Accounts of Members can be found in
Section 16 of the Bylaws.



Cash:
Cash is prohibited for payment inside of the club premises.

How to pay by members who don't have signing privilege:

Members who do not have chit-signing privileges, must pay with following systems
upon receiving each order of food and drinks.

Cash shall not be used to pay service charges for food and drink, except by
non-members attending Club events and paying at the front desk. Members who don't
have signing privilege shall be paid in the following ways:

a. By credit card or other payment solution including electric payment system. Either
way the Club will charge a 5% commission.

b. By using the chit signing privilege, as provided under Section Fifteen of the Bylaws.

Non-member Guest:

- Non-members who come here for appointments with members are asked to wait
in the lobby.

- There's no limit on the number of non-member guest you can bring (the By-laws
say "a reasonable number") as long as you remain responsible for their conduct
and any charges they incur, but please use your discretion. On some occasions,
members have brought as many as 30 guests into the bar after attending a
non-club function. If we can accommodate them, fine, but not if it means
refusing dues-paying members a seat in their own club.

Children:

There appears to be some confusion concerning children on the premises. Because
this is a private club used by some for professional purpose, the presence of young
children is not encouraged. Children under the age of 18 must be accompanied by an
adult when in the club.

The FCCdJ welcome families to use the Main Dining room, as well as the special
programs provided for families. However, members' children aged 12 or above be
allowed access to the Main Bar until 5 p.m. on weekdays and also children under 18
are permitted in the Main Bar on Saturdays and on Sundays when the Main Dining
Room is closed, provided that they are under the supervision of the member parent or
grandparent.

A few members have on occasion assumed a right to bring children into the Main Bar.
This has resulted in awkward situations for other members and for the staff. The
staff is instructed to ask anyone bringing children into the bar area at inappropriate
times to leave.

Members who bring children to the Club are, of course, expected to keep them quiet
and under control at all times.



Library:

The Library is available for use by all regular and associate members. As thereis a
waiting list for many books, particularly new ones, members who check books out
should take care to return them on time. There is a ¥30 per day charge for overdue
books. Periodicals are not to be removed at any time.

Because the library is a working area for members and space is limited, it may not
be used as a waiting room by non-member guests. Lobby seating is available for that
purpose.

The Library's copying machine is available to all members at a fee.

No members except those on the Library Committee are allowed in the librarians'
work space behind the counter. Persons needing assistance should ask the librarians
on duty. The Library staff is available to help with inquiries, provide files and locate
published materials.

Workroom:

The Workroom and all facilities and supplies, including type-writers, telephones and
news agency printers, are for the exclusive use of Regular Members engaged in news
gathering, writing, etc. The facilities are not to be used by anyone else, or for any
other purposes. All members using the Workroom are subject to rules and policies set
forth by the Workroom Committee. No smoking area.

HOLD YOUR PRIVATE PARTIES AT THE CLUB

Looking for a place to hold a RECEPTION, or throw the next OFFICE PARTY?
Consider what the Club has to offer.

The FCCdJ makes available to its members wide range of SUPERIOR FACILITIES
AND SERVICES designed for private parties, receptions and other functions. Our

staff is trained to help you plan and arrange events of all types, and provide complete
food and beverage services at VERY REASONABLE PRICES within the Club.

Anyone wishing to make use of the Club should contact Banquet Section (Tel: 03-
3211-8171).

Valuables and Breakable

We have no safe at the Front Desk. Articles are checked at owner's risk. The Club
is not responsible for valuables or breakables checked in the cloak room.

Parking in the Marunouchi Nijubashi Building Garage

All members will be given a 50% discount in rates when parking in the Marunouchi
Nijubashi Building's basement garage.



The regular parking rate is currently YEN 400 for 30 minutes. The rate for Press
Club members will be YEN 200 for 30 minutes. The garage is open till 11 p.m. The
discount will apply to only members parking in the Marunouchi Nijubashi Building
garage for the purpose of using the Press Club.

Those making use of the discount privilege should observe the following procedure:

1.
2.

Park car and obtain parking ticket from garage attendant.

Present parking ticket at Press Club Reception Desk together with your
membership card and have the ticket stamped.

Present stamped parking ticket to garage attendant to pay parking fee AND
show him your Press Club membership card. The discount will be honored only
when both the stamped ticket and membership card are presented.
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